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V/v huong din thyc hiQn c6ng tric ki6m tra

nQi bQ truong hgc, nim hoc 2018-2019

Kinh gti:
- Truong phdng GDDT c6c quAn, huyQn, thi x5;
- Thn truong cric co sd girio dqc tryc thuQc So GDDT;
- Gi6m d6c cric Trung t6m GDNN-GDTX qudn, huyQn, thi x6.

Cin cri Nehi dinh sO +ZlZOtlfNO-CP ngdy 0915/2013 cua Chinh phri quy dinh
vA t6 chric vd ho4t dQng thanh tra girio duc, Th6ng w s6 lgtZOtllTT-BGDDT ngdy
O4ll2/2013 cria BQ Gi6o dgc vd Dio tao vA vigc huong d6n thanh tra chuyCn ngdnh
trong linh v.uc girio dUc; Chi thi s6 29I9ICT-BGDDT rrgity 10/812018 crla BQ trudng
B9 GDDT v6 nhiQm vu cht y6u ndm hoc 2018-2019 cira Nganh Girio dUc, c6ng vin
sti IOZOBCOOT-TTr ngdy 22/8l2}l8 cia BQ GDDT vO vi€c Hudng d6n thpc hiQn

c6ng tic thanh tra nim hoc 2018-2019; d6 dem b6o sg th6ng ntr6t gita ciic don vi
trong c6ng t6c kiilm tra ngi bQ, n6ng cao hiQu qu6 cta c6ng tric ki€m tra nQi bq co sd
girio dgc, Sd GDDT Ha NOi huong ddn vA c6ng t6c ki€m tra nQi b6 (KTNB) truong
hgc nim hqc 2018-2019 nhu sau:

r. MUc DicH, ytu cAu, NGUYEN TAc crl xrnru ru
1. Mgc tlich

- C6ng t6c ki6m tra nQi bQ trong trudng hgc, c6c co sd girio duc khric (sau d6y
ggi tit h ki6m tra nQi b0 truong hgc) ld m6t ho4t tlQng quan lj thuong xuy€n cria hiQu

trudng, girim tttic tmng t6m (sau tl6y ggi chung ld thri truong tlon vi) nhArn d6nh gi6
dung thpc tr4ng nhd trudng, chi 16 nhirng uu, khuy6t tli6m cria tgp th6, c6 nhdn d6 d6n
d6c, thric diy ho4t <tQng day vri hgc; ld co sd giirp thri tru&ng tlon vi tl6nh gi{ xi5p loai

i'
c6ng chric, vi€n chuc, x€p lo4i thi tlua; ld cdn cri d€ thri truong s6p x6p, b6 tri tIQi ngff
hgrp ly nhim phrit huy ttii da nang lyc cria ttmg t5 chric, c6 nhdn trong tlon vi;

- Cing c6 vd thi6t l4p tr+ qu, kj cuong, g6p phan nAng cao ch6t lugng vd hiQu
quir ho4t tlQng girio dgc trong ciic co sd girio dgc.

2. YGu ciu
- Ban ki6m tra nQi bQ cria trulng hgc phii thudng xuy6n theo d6i, xem x6t,

d6nh.gi6 toan bQ ciic ho4t <I0ng girio dpc trong ph4m vi nQi b0 rlon v! tr6n co sd kiiim
tra tt6i chi6u vdi ciic quy dinh crla Lu4t Gi6o dr,rc vd ciic v6n bin phrip quy huong d6n
thyc hiQn nhiQm ru cria c6c co quan quan lf;
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- NQi dune ki6m tra phii phn hqp v6i nhiQm vU tt6 tluo. c phAn c6ng cho t{p th6,
a ,.

c6 nh6n, phii gen voi y6u cdu danh gi6 cin bQ qu6n lj, gi6o vi6n theo Chu6n ngh€

nghiQp vd c6c vin ban quy ph4m ph6p lu{t khric c6 li6n quan;

- Tdng cuong c6ng t6c xt ly sau ki6m tra khic phgc, chSn chinh sai ph4m kip thoi;

- L{p h6 so ki6m tra vd luu trt h6 so ki6m tra: Bi6n bAn ki6m tra cAn ghi dAy

dri, cp thi5, c6 chfr ky cria nguoi ki6m tra vd d6i tuong <tugc ki6m tra, duo. c ltru git c6

tinh hQ thi5ng.

3. Nguy6n tic
- C6ng t6c ki€m tra nQi bQ tai co sd phii tlugc thgc hiQn tr6n nguyCn t6c: Thri

truong vria ld chir th6 ki6m tra (ki€m tra ctip &rdi theo chuc ndng nhiQm vqt qudn lit
';nhd nrdc v€ gido duc) via ld tl6i tugng ki6m tra (c6ng khai h6a cdc hoat dgng, cdc

th6ng tin qudn li,nhd trudng dd Ban KTNB ki6m tra).

- Ki6m tra ph6i d6m b6o tinh chinh x6c, kh6ch quan, hiQu qud; phan enh ttring thr,rc

trang vd di5i tuqng kiaim tra, trenh dinh kii5q ci ni5, lim qua loa, hinh thric; kitim tra duo. c
t6 chric thudng xuy€r1 kip thd,theo tlung kti ho4ch.

II. NQI DUNG KIt,M TRA

1. Ki6m tra cic ho4t tlQng cria nhdr trudng
.,.: . i- Ki6m tra c5c vdn d6 n6ng, xE hQi quan tAm: c6ng tric thu - chi tdi chinh; day

th6m hoc th6m trong vir ngodi nhir trudng; tlao ttric nhd girio;
.-.,:- Ki6m tra viQc xdy dpg, tri6n khai k6 ho4ch nim hec; hqp tl6ng lao dQng vd

thgc hiQn cn6 aE, chinh s6ch dtii vOi can b0, girio vi€n, nhdn vi€n vd ngudi hgc;

- Ki,3m tra vd co s0 v4t ch6t, trang thi6t b! d4y hgc, an todn trudng hgc: HQ

thiing phdng hoc vir c6c phdng chric ning, hQ thiSng btip An ban tru, nu6c u5ng, nhd vQ

sinh, c6y xanh, r'udn trudng, trang thi6t bi, tI6 dnng d4y hgc; c6ng tiic su dung vd b6o
^- , i

quan co so v?t cnat...

- Ki6m tra vd ho4t dQng vd ch6t luqng gi6o dpc, ddo tao: Thpc hiQn chuong

trinh, nQi dung, ki5 ho4ch girio dqc; viQc thgc hiQn quy ch6 chuydn m6n, viQc aOi mOl

phuong phrip girio dpc, ch6t luqng gitio dgc cria gi6o vi6n; ho4t dqng cria girio vi6n
chri nhiQm; ho4t dQng cria DQi thi5u ni6n, Doirn thanh ni6n vi cric t5 chtc kh6c trong

.:^nhi truong vd c6ng titc giiro dgc, danh gi6 k6t qu6 hgc t4p, rdn luyQn cira ngudi hgc;

- Ki6m tra c6ng tiic ph6 cap girio dqc; thr,rc hiQn c6c cu6c v4n dQng, phong trdo

cira Ngirnh, dfa phuong;

- Ki6m tra viQc thpc hiQn c6c quy dlnh vd c6ng khai trong linh vgc girio dgc;

- Ki€m tra viQc thgc hiQn vd thu, quin lj, su dpng hqc phi, cric ngudn luc thi

chinh khric...



2. Ki6m tra viQc thgc hiQn quy ch6 din chri trong trulng hgc

- ViQc qurln tri6t, tri6n khai: C6ng tric ti6p nh4n vdn birn chi d4o; t6 chirc qu6n
triet, tuyen truy€n; c6ng t6c chi ctao, xdy dpg kO hoqch, quy ch6, t6 chric thgc hi€n,
phdn c6ng nhiem vu, c6ng t6c phili hqp;

- Tr6ch.nhiQm cta ngudi drmg dAu co sd giilo dgc: Thr;c hiQn dAn chi trong
quAn lj vd di6u hdnh, trong ph6n c6ng nhiQm v9 cho CBGV vd ngudi lao dQng; t6
chric ciic cuQc hgp, giao ban, hQi nghj; m6i quan hQ gita ngudi dimg dAu v6i co quan
,,^

cdp tr€n, v6i co quan, don v!, cd nhin cdp dudil

- Tr6ch nhiQm cira c6c t6 chric, dodn th6 trong co sd gi6o duc d6i v6i vi6c thuc
hi€n quy chti ddn cht;

- T6 chric d6nh gi6 dinh ky, so k6t, t6ng tiit, ctrri cl6 b5o c6o theo quy dinh.

3. Ki6m tra viQc thryc hiQn nhipm vg cfra gi6o vi6n

Trong ndm hoc, cin cri viro Didu lQ crlc nhd truong, c6c vtur bdn hu6ng ddn cira
Bq GDDT, Sd GDDT, tinh hinh th\rc t6 cria tlon vi, tht truOng xay dpg k6 ho4ch,
nQi dung ki6m tra vi6c thuc hien nhigm vg cria gi6o vi6n mQt c6ch hqp 1)r, thi6t thuc
nhdm d6nh girl dring phAm ch6t ndng lgc cria girio vi6n. Trong d6 t6p trung viro c6c
n6i dung sau:

3. 1 . VA phAm ch6t chinh tri, d4o dirc, t6i sr5ng, y thuc t6 chric hj' lugt:

- l.Ihan thfc tu tuong, chinh tri; ch6p hanh chinh s6ch, ph6p ludt cia Nhd nu6c;
viQc ch6p hdnh quy ch6 cria ngirnh, quy dinh cira dcrn vi, dim b6o s6 luong, ch6t
lugng ngiy, gid, c6ng lao dQng.

- Eao dric, nhdn crich, ttSi si5ng, f thric d5u tranh ch6ng c6c bi6u hiQn ti6u cr,rc;

sg tin nhiQm trong d6ng nghiQp, hgc sinh vdL nhdn ddn; tinh thin doin k6t; quan h€
d6ng nghiQp; thrii dQ phqc vq nh6n ddn vd ngudi hgc ...

3.2. ViOc thuc hiQn quy ch6 chuy€n m6n theo hudng d6i m6i:

- H6 so cira girio vi6n theo Di€u le trudng hgc (cira tung c6p hgc, bdc hqc);

- ViQc thuc hien nQi dung chuong hinh, nQi dung kii hoqch gi.r{o dyc, quy dinh vC

d4y th€m hgc th6m (DTHT); viQc k6t hqp day vin h6a voi d4y ngh6 (d6i voi trung tAm

GDNN-GDTX).

- Viec d6i mdi phuong ph6p dAy hgc (PPDH) vd d6i mOi ki6m tra d5,nh gi6
(KTDG): O5i mOi.ppng theo dinh huong phrit tri6n nang lgc, phAm ch6t ngudi hgc,
gin v6i ddc thir c6p hoc,,tich hgp li6n m6n, gin khoa hoc b6 m6n v6i thuc tiSn ddi
s6ng, tla d4ng h6a viQc t6 chric c6c hoat dQng day hoc tr6n lop vd dlnh hudng ho4t
dQng hgc cho ngudi hgc; d6i m6i KTDG theo hu6ng d6nh giri ndng luc nguoi hoc,

b6m sdt dlnh huong d6i m6i c6c lc! thi cria Sd, cria BQ.



- Vi6c sir dqng thi nghiQm, thgc hiurh, thi6t bi d4y hpc fti6m tra tryc ti6p ho{c

gian tit5p, arii ctritiu kti ho4ch d4y hqc v6i h6 so cira b6 ph{n quan ly thi6t bi thi

iehie*, glao an); viQc c6i ti6n, tu sua chta cdc TBDH, t.u lam d6 ding d4y hqc.

- ViQc tham gia sinh ho4t t6, nh6m chuy6n m6n, viQc t.u hSc, t.u UOi auOng AC

nAng cao trinh dQ chinh tri, chuy6n mdn, nghiQp v1r;

- Vigc giang d4y cria girio vi6n th6ng qua dp gid (d6nh gi6 theo huong ddn crla

c6p hgc, bic hgc kiit trqp v6i ti6p thu ki6n thfc cta hqc sinh):

+ Kitim tra gid l6n ]on, tti dy gid, c6n b0 ki6m tra cin l4p phitiu dq gid (phitiu

niry sE luu trong h6 so kitim tra), nh4n xdt gid d4y theo quan di6m.phdn tich hiQu qui
hoat dQng hqc ita hgc sinh, ddng thoi d6nh gi6 viQc t6 chric, ki6m tra, dinh hucrng

ho4t dgng hoc cho hgc sinh cria girio vi€n v€ thgc hi6n chu6n ki6n thfc, k! ndng, c6c

ning llrc,phAm cn6t can ph6t tri6n theo tlqc thi ti6t hoc (th6 hien trong vi6c bi6n so4n

.A, t OifUai t4p, thiiSt kri tirin trinh dgV hoc, t5 chtc day hqc). CAn brim srlt chi tl4o cira

B9 GDDT, Sd GDDT u6 hudng din drinh gi5 gid day theo dinh huong d6i m6i cria

mol cap noc;

+ K6t qui giing d4y: di6m ki6m tra hodc ktlt qud danh gi6 m6n hoc cria hoc

sinh tu dAu ra* Ot5n thdi di6m ki6m tra; k6t qu6 ki6m tra, khdo s6t cria c6n b0 ki6m
tra (n6u cdn thirlt); kilt qud ki6m tra c6c lop do girio vi6n d4y so v6i chAt luong chung

cria todn trudng, cria dia phuong trong n6m hgc.

3.3. Thgc hign cric nhiQm vg kh6c tlugc giao: c6ng tric chri nhiQm, c6ng t6c

ki€m nhiQm kh6c...

- Kh6 ning phrit tri6n cira gi6o vi6n (vA chuy6n mdn, nghiQp vg, ning lgc qui,n

ly vit cbc ho4t dQng xd hQi kh6c...).

4. Ki6m tra ho4t tlQng cria c6c t6, nh6m chuyGn m6n, c6c bQ phfn (thu viQn,

thiiit bi, tdi chinh, vdn thu...)

4.1. Ki6m tra hoat dQng cria c6c t6, nh6m chuy6n m6n
--.;.- Ki€m tra vigc xiy dpg, thuc hiQn kd hoach cria t6, k6 ho4ch d4y hgc timg b0

m6n (d6 dugc tht trucrng don vi phd duygt); nQi dung ki5 hoach nim hoc theo hudng

d6n cira BO GDDT, Sd GDDT, Phdng GDDT, theo d[c thir cria t6, nh6m chuy6n m6n
vd phii dim bdo tinh 1i6n th6ng, c9 th6 vC ti6n trinh thgc hiQn, ngudi thgc hiQn, nguoi
phg tr6ch...

- Kirim tra ch6t luong d4y - hoc cira t6, nh6m chuydn m6n; vi6c sinh hoat

chuydn m6n; vi€c thgc hiQn quy dinh vti chuy6n mdn nghiQp vr,r, ph6t tritin dQi ngfr,

c6ng tilc UOi auOng vd tu b6i du0ng...
--.;.- Ki6m tra c6ng t6c qu6n ly day bn, dgy thay, c6ng t6c qudn lli chuy6n m6n,

viQc thqc hiQn vC quy dfnh DTHT; ki6m tra chi d4o phong trdo hoc t6p cria hoc sinh:
phg d4o, ngoai kh6a, thqc hdnh, tOi auOng hqc sinh gi6i...



4.2.K1€mtra ho4t tl6ng cta t6 vin phdng

--. :- Ki€m tra viQc xAy dgng k€ ho4ch ho4t dqng, viQc thUc hiQn k6 ho4ch, h6 so,

s6 srich li€n quan (quan tAm tdi c6ng tric bio qui'n, theo d6i viQc su dgng tdi liQu,

SGK, TBDH, tu lim d6 ding d4y hgc; c6ng t6c dim biro an toin nha trudng, vQ sinh

m6i trulng, an todn vQ sinh thgc phim...).

- ViQc thyc hiQn c6c quy dfnh v6 c6ng t6c vin thu, hdnh.chinh: qudn lii van ban

di tl6n, ltru trf, cap nh4t th6ng tin, soan th6o v6n ban;.he th6ng h6 so (h6 so tuy6n

sinh, h6 so ki6m tra, drlnh giir giito vi€n vir nhdn vi€n, h6 so thi tlu4 khen thugnS, ki
tu4t...1, sO s6ch li6n qu?n (s-O d6ng bQ, s6 ggi t€n ghi di6m, hqc b4, s6 qu6n 1! cAPphdt

van bing, chimg chi, s6 nghi quy6t, tO qr* ly tdi san, s6 theo d6i c6ng vnn di, ttiin.'.);

- Ki6m tra viQc c6ng khai thri tgc hdnh chinh;

- Ki6m tra tinh then, th6i ttQ phqc 4t ctra nhdn vi6n.

4.3. Ki6m tra tdi chinh, tdi san vi c6ng t6c kti toan

- K6 hoach x6y dgng tao ngu6n ngdn s6ch cua trudng hgc: C6c kho6n thu - chi
ngAn siich, thu - chi khric t?i don vi;

- ViQc qudn lj vd sri dgng c6c khoin v6n bing ti6n m[t: ViQc thgc hiQn quy6t

to6n thu - chi tii chinh;

- ViQc quan ly vi sri dgng tdi san c5 t[nh: C6ng tric dAu tu xdy dpg co bin;

- C6ng t6c k6 to6n (ch6p hanh ch6 d6, nguy€n tic k6 toan tdi chinh).

5. Ki6m tra c6ng t6c quin lf cfra thri tru&ng rlon vi

- Ki6m tra vi€c xdy dpg k6 ho4ch ndm hgc, hSc ky vi hing thring cria Thir
trudng don vi, cria c6c b0 phan; vi0c thgc hign k€ hoach c6c m4t gi6o dgc; c6ng t6c

). ,:.,.: .,- , ,.
tuydn truydn, ph6 bi€n, gi6o dgc ph6p lu4t; c6ng t6c quan ly, thgc hi6n ch6 dQ, chinh

s6ch d6i v6i c6rn b0, gi6o vi6n, nhdn vi6n, hoc sinh vri phrit tri6n dQi ngt; c6ng t6c chi
d?o, quin l), henh chinh, tdi chinh, tai sin; viQc thgc hiQn c6ng khai minh bqch theo

Th6ng tu 3612017/TT-BGDDT ngdy 2811212017 cria BQ GDDT; c6ng t6c ki6m tra nqi
bQ nhd truong; viQc thuc hiQn Quy ch6 d6n chri trong ciic ho4t dQng cria co sd gi6o

duc; c6ng t6c xE hQi girio dpc...

. - Ki6mtra viQc thlrc hiQn cric cuQc v4n dQng, phong trdo thi dua, vigc thgc hiQn

ki6m dinh ch6t luong gi6o dqc, thgc hiQn viQc danh gi6 theo chuAn d6i v6i girio vi6n,

hiQu truong (gi6'm ddc trung tdm).

6. Ki6m tra cdng t6c giii quvtit khi6u n4i, t5 c6o (KNTC) vi phdng ch6ng

tham nhfrng (PCTI9, ptrii niiin gi6o dgc ph6p lu{t
. .l

- C6ng t6c ti6p c6ng dAn, gi6i quydt KNTC: Ki6m tra viQc xdy dmg h6,so ti6p
c6ng ddn, s6 theo ddi don thu KNTC, ghi chdp theo. quy dinh; b6 tri dia di6m ti6p
c6ng dAn phn hqp (c6 n6i quy phdle ti6p d6n, noi ti6p d6n, lich ph6n c6ng tryc ti0P

c6ng dAn, quy ch6 ti6p c6ng din, ti6p nh4n xri ly vd giAi quy6t don thu KNTC...); thi€t



lap h6 so vr,r vigc gi6i quyilt KNTC (ni5u c6) dirng quy dinh; viQc thgc hien kO khai, xir
ly th6ng tin vd thu nhfp cri nh6n.

- C6ng t6c PCTN: Ki6m tra viOc xAy dung k6 ho4ch thuc hiQn Luft phdng

ch6ng tham nhffng, thgc henh ti6t ki€m chiing lang.phi ctta co sd girlo dgc, viQc xAy

dgnglc6c quy dinh, quy chti cira don vl theo y6u ciu cita c6ng t6c PCTN (k6 hoach

ttg. nien Lu4t PCTN, quy chti lirn viQc, quy chii thqc hiQn d6n cht trong ho4t dQng

cira don vi, quy chii chi ti6u nQi bQ, quy ch6 quan lf tdi sin, c6ng khai c6c ho4t dQng

cia tton vi theo quy tlinh); viQc xAy dpg h6 so, s6 s6ch vd c{p nhflt, ghi ch6p theo

quy dfnh...

- C6ng t6c ph6 bitSn gi6o dpc pir6p luat (GDPL): Ki6m tra vigc xAy d\mg k6

hoach, vi6c thanh lpp, kiQn todn ban ph6 bi6n GDPL; viec !r!69 khaj tO chtc thgc hiQn

(nQi dung, hinh thtc, d6i tugng, thdnh phAn, thdj Sian ph6 bi6n, viQc lm trfi c6c vdn

bin ph6p lu4t dd ph6 bi6n, ciic minh chfmg de tri6n khai thgc hiQn).

7. Ki5m tra ho4t tlQng hgc tip vir rin luyQn cfra hgc sinh

- Ki6m tra viQc t6 chric lorp hgc; rLttipm vu cira hoc sinh tiugc quy dlnh trong Di6u lQ

nha truong (cira timg cdp hgc, bfc hqc);

- Ki6m tra theo nQi quy, quy dlnh cua truong, lop, c6c t6 chric trong nhi truong;
--. i- Ki6m tra viQc t.u rdn luyQn cia hoc sinh th6ng qua hoat d6ng t4p th6, qua hopt

d6ng ngoiri gid l6n Iop, hoat dQng trai nghiQm sang t4o, troat aQ"e Ooan, Ogi, cac ftOi ttri...

- Ki,3m tra vd trang phuc khi dt5n truong, ndn n6p hgc t4p, s6ch vd vn dO dung
hgc t4p.

III. QIIY TRiNTI TIIII. C HIEN KIEM TRA NgI BQ TRTIONG HgC

1. XAy dgng k5 ho4ch ki6m tra

Ngay tu ddu ndm hgc, thi tru&ng don vi cAn x6y aug $6 hoach ki6m tra nQi

b0 nem hqc (kdm theo lir lich ki6m tra thrlng, lich ki6m tra tu6n), dim bdo phii phn

hqp v6i tinh hinh, di6u kien cU th6 ctia tlon vi vd c6 tinh khd thi;

Bti cuc Kii ho4ch ki6m tra nQi bQ nim hpc cAn c6 cric n6i dung sau:

- Cin cri ph6p li x6y dr,mg k6 ho4ch: Huong ddn nhi€m rTr nim hoc, huong d6n

nhiQm vU thanh tra, ki6m tra cita Sd GDDT, phdng GDDT vir chric nang cria hiQu

truong (giem d6c trung t6m)...;

- Dac di6m tinh hinh: Thufn lgi, kh6 khAn (th[c trang dQi ngt, co sd vQt ch5t,

didu ki6n kinh t6 xd h6i cria dia phucrng), k6t qui ki6m tra nim tru6c ctla dcvn vi trong
viQc thr,rc hien nhiQm 4r nim hgc n6i chung vi ki6m tra nQi bQ n6i ri6ng;

- Mpc ti€u, y€u cdu, nhi€m vu cira c6ng trlc ki6m tra;

- NQi durg ki6m tra: Liet ke nhtng dAu viQc cg th6 theo tmg d6i tuqng cAn

ki6m tra trong na* h9" (c6 mpc dich, chi ti6u, biQn ph6p cr,r th6)



- T6 chfc thyc hiQn: Thdi giaq ngi dung ki6m tra, d6i tuqne dugc ki6m tra, bQ

phQn kiiim tra, didu chinh k6 hogch (n6u c6).

2. T6 chrirc trp luqng ki6m tra

- Thri truong don vi ra quy6t ai*r.tnanl l4p Ban ki6m tra nQi bQ truong hqc.

Thdnh phin: tht trudng ld Truong ban, c6p ph6 ld ph6 trudng ban. Cric thi'nh vi€n li
c6c t6 truong chuy6n m6n, t6 truong hanh chinh, nhftng c6n bQ, gi6o vi€n, nhdn vi€n
c6 phAm cirit t5t, cO uy tin, nghiEp v9 chuy6n m6n gi6i, da trei qua gi6ng dpy it nh6t
5 nim, duoc c6ng nh4n girio vi6n gi6i co sd trd l6n hay ning luc tuong duong.

- 56 luong thanh vi6n trong Ban ki6m tra tuy thuQc vdo qui m6 ilon vi vir do

tht truong don vi quy€t dhh.

- Thenh vi6n trong Ban ki6m tra nQi bQ ctuoc phAn c6ng nhiQm vtr cp th6, xrlc

dinh 16 tr6ch nhiQm vd quyAn h4n.
, t.- Trdn co sd quydt dinh thenh l4p Ban ki6m tra nqi bQ truong hqc ph6i thanh

lQp ti6u ban ki6m tra, phAn c6ng nhiQm 4r cho c5c thdnh vi6n chlu trrich nhigm ki6m
tra c6c n6i dung cU th6.

Luu y: Ban ki6m tra nQi bQ duqc kiQn toirn theo ttmg nim hoc.

3. Qui trinh ki6m tra
* Bu6c 1: ChuAn bi ki6m tra

Cdn ct vir k6 ho4ch ki6m tra nQi bQ vn dry theo n6i dung, tinh ch5t, mric dQ cria

ftng dqt ki6m tra, thri trudng don.vi ra quy€t ainf, ki6m tra bang van b6n,,d6ng thoi
th6ng bdo cho d6i tugng ctugc ki6m tra bi6t tru6c it nhat 02 ngdy (tru ki6m tra dQt

xu6tl ni6m y,it c6ng ttral [cn, ngi dung ki6m tra dti mqi ngudi trong don vi dugc bi6t.

* Bu6c 2: Titin hdnh ki6m tra

- Thu thQp th6ng tin, h6 so li6n quan, ki6m tra c6c loai h6 so;

- Ki6m tra thgc t6 theo c6c nQi dung trong quy6t dinh kii5m tra (ho4t dQng su

ph4m cta gi6o vi6n, ho4t dQng c6ng 4r cira c6n bQ quan li vd nhAn vi6n hanh chinh,

ho4t dgng hgc t4p rdn luyQn cria hgc sinh...)

- Trao d6i, lim 16 nQi dung kitim tra lAy f ki6n phan hOi cria ngudi dugc ki6m tra'

- Otii ctritiu th6ng tin v6i chu6n d6nh gi6 d6 khing dfnh dung, sai; nhfln x6t,

drinh gi6, xir ly nhirng thi6u s6t, sai ph4m (n6u c6).

* Bu6c 3: Kilt thic ki6m tra

- fhi ki5t thric ldm viQc vdi diSi tr-rong ki6m tra, Ban ki6m tra ph6i hoan thien h6

so, bi6u mdu, bi6n ban fungnQi dung ki6mlra; Truong ban ki6m tra xdy dpg b6o ciio

k6t qun cuQc ki6m tra.

- Cin ct b6o c6o kiit qu6 ki6m tra cria Ban kidm tra, Thtl. truong don v! th6ng

b6o k6t qua kitim tra dtin d6i tugng ki6m tra t4i phi6n hop h6i d6ng gin nhdt; chi d4o
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Ban KTNB t6 chric theo d6i, d6n d6c, ki6m tra kip thdi, sAu s6t viQc thgc hiQn ki6n

nghi trong th6ng b6o kiSt quA ki6m tra'

4. Lru trit h6 so ki6m tra

- H6 so ki6m tra nQi b0 nim hgc cria don vi, g6m:

+ K6 ho4ch KTNB n6m hgc;

+ Quy(it dinh thdnh lQp ban KTNB ndm hqc, phdn c6ng nhiQm vp cric thirnh

vi6n ban KTNB;

+ Ban hi,nh quy6t ainh ki6m tra (ci nam.hgc ho4c theo dot) cria Thi truong

don vi, c6c loei bi6i t* ti6. tra, th6ng b6o kiit qui ki6m tra, xri ly ki6n nghi sau

ki6m tra;

+ 56 theo d6i ti6n d0 kir5m tra cira hiQu trudng (gi6m tl6c), h6 so ki6m tra

nhiQm v.u girio vi6n (theo mdu m6i);

+ C6c lo4i tdi liQu, bi6u mdu li6n quan (n6u c6);

+ 86o c6o so k6t, t6ng k6t c6ng t6c ki6m tra nQi bQ trudng hoc.

- H6 so ki6m tra n6i bQ truong hgc tlugc luu trt diy di tai Ban kitim tra nQi bQ

trudng hoc qua c6c nim.

rv. T6 cHtlc rrilJ. c HrEN

1. D5i v0i c6c phdng GDDT

- Tr6n co sd huong d6n c6ng t6c ki6m tra nQi bQ trudng hqc, c6n cri c6c vdn

ban huong d5n ve thUc hien nhiem vu n6m hoc cria Sd GDDT ve linh llinh thuc t6 cta
don vi; cic phdng GDDT quin, huyQn, thi xE xAy dpg hudng din c6ng t6c ki6m tra

nQi bQ truong hoc cho c6c don vi tryc thuQc;

- Thuong xuy6n ki6m tra, ddn tl5c cric truong hqc trong viQc xAy d1mg kti ho4ch

vd tri6n khai thlrc hiQn c6ng tric ki€m tra nQi b6 truong hqc hdng ndm.

2. D5i vdi co s& gi6o dgc trqc thuQc S&

- CIn cri hu6ne d6n c6ng t6c ki6m tra nOi b0 trudng hoc, c6c co sd gi6o duc

xdy duns kti hoach vi tri6n khai thpc hiQn c6 hiQu qui c6ng tiic ki€m tra nQi bQ

trudng hgc hirng ndm tai don vi.

- Xdy duns ki5 hoach ki6m tra nOi b0 ndm hqc, ti6n hnnh ki6m tra.theo dirng

kti hoach; ttu" nien ngtri6m tric ch6 tlQ th6ng tin b6o c6o dinh k,, dQt xuAt theo quy
dinh.

3. 'l'4p hu6n c6ng t6c kiim tra nQi b6

- C6c don vi tryc thuOc Sd, c6c phdne GDET cdn cri vdo tinh hinh thuc t6 cria
don vi, t6 chric tdp.hu6n.c6ng tiic ki6m tra nQi b0 ktit hqp v6i t4p hu6n c6ng titc lir}p
c6ng dAn, gidi quy6t khi6u n4i, giii quy6t t6 crio, PCTN;

- NOi dung t4p huAn: Cin cri viro nhu cAu bOi dudne, t6p hu6n cria dnn vi:,
minh v6 c6c nQi dung n6u tr6n, tht trudng c6c tlon v! xdy drmg kE ho4ch cq th6 v€
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c6c nQi dung cdn t{p hu6n;

- DiSi tuqne tham du tip hudn: Tai c6c phdng GDET e6m c6n b0' chuv€n vi6n
phdne, hi6u trudng, ph6 hiqu truong, 

"t 
L ti"f, c6ng dodn, CfVff c6c trudng mdm

non, ti6u hoc, trung hoc co sd tr€n dia ban. Tai cdc trudne THPT vd trung tdm

GDNN-GDTX: c6nbQ qudn ly, ban ki6m tra nQi bQ trudng hoc, CTVTT cia don vi'

4. Ch6 aIO th6ng tin, bio crio

C6c don vi tryc thu6c Sd vir c6c phdng GDDT thyc hiQn ctr{ aO Uao c6o dinh

lci,. b6o c6o d6t *uai ue so GDET (gni vc Thanh tra sd GDDT 01 ban cimg c6 d6ng

d'6u do cira don vi vd bdn m6m qua email: thanhtraso@hanoiedu'vn)'

3.1. 86o c5o dinh lcj'

- K6 hoach ki6m tra ndm hqc 2018-2}lg (d5i vdi phdng GDDT), kri hoach

kiem tra n6i UO iaOi v6i c6c co sd giiio dpc tryc thu6c) trudc ngdy 05/10/2018.

- B6o c6o so k6t c6ng t6c ki6m tra @i6m tra nQi bQ) hsc ky I tru6c ngiy
t010112019.

- B6o c6o t6ng kt5t c6ng t6c ki6m tra fti6m tra nQi b0) ndm hoc tru6c ngdy

251512019.

3.Z.Btto c6o dQt xu5t

86o cilo dQt xu6t khi dugc yeu cAu vd khi c6 vU viQc dac biqt x6y ra ft6 c6 cric

qr viQc da gini quy6t).

Tr6n d6y li huong din c6ng t6c ki6m tra n6i b0 truone hgc cua qd GDD.T Hd NQi

nim hoc 21l8-21lg; y€u cAu c6c phong Gi6o duc vi Ddo t4o qu4n, huyQn, t6i x6, c6c

dcyn vi truc thudc so tri6n kirai thgc hiqn nghiem tuc. Trong qu6 trinh thgc hi6n. ndu c6

vAn d6 nAv sinh. r,uone mic c6c don vi b6o c6o kip thoi bdng van biur ve Sd GDDT (qua

Thanh tra Sd) a6 pnOi troo gibi q'ryeLl. cV

Noi nhQn:

- Nhu tr€n;

- Thanh tra B0 GDDT ;

- E/c Girim d5c;

- C6c ph6ng chuy€n m6n crla Sd GDDT;

- Website Sd GD&DT;
- Lr.ru: VT, TTr.
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